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1. IMean, 3agaun, pyHKumu 6n0anoTeKu.
1.1 OcHOBHBIMHM LI€AMH U 3a/1a4aMH OMOIHOTEKH 00pa3oBaTebHON OPraHH3aLHK ABJISFOTCA:
- ofecrieyeHre y4acTHHKOB OOpPa3OBATeNbHOrO MpoLecca AOCTYNOM K HH(MOPMALMH, 3HAHUAM, HIESM,
KyTbTYPHBIM LIEHHOCTSIM ITOCPENCTBOM HCIOb30BaHUsS OHOIHOTEYHO-HH(POPMALIMOHHBIX PECYpPCOB
o0pa3oBaTeNbHOH OpraHM3alldM Ha Ppa3NU4HBIX HOCHTeNnsX: OyMaskHOM (KHIDKHBIH doua, ¢oHz
NepHOAHYECKHX H3aaHui); uupporoM (CD-auckm);
KOMMYHMKATHBHO (KOMIIbIOTEPHBIE CETH) U MHBIX HOCUTEJAX;
- TpUBJieYeHHEe 00YYarOIMXCA K CHCTEMATHYEeCKOMY YTEHHIO y4yeOHOH, XyOO)KeCTBEHHOH M HayuHo-
NonyJAsPHOH JIUTEPATYPhI;
- COAEHCTBHE Pa3BHTHIO MO3HABATENIBHBIX HHTEPECOB H CIIOCOOHOCTEH 00yYaromXcs;
- oby4eHHe ocHOBaM OHONHOTEUHO-OHOIHOrpadUIECKOH rPAMOTHOCTH;
- CO/IeHiCTBME TMeJarorMueckuM paboTHMKaM B 10A0Ope HAayYHO-METOJAMYECKOH JIUTepaTyphbl
HH(POPMHPOBaHHE O HOBBIX MOCTYIJIEHUsIX B GuOIHOTe4HbIH hoHT;
- COBEPIICHCTROBaHHE TMpPeNOCTaBIsAeMbIX OHONHOTEKOM yClnyr Ha OCHOBE BHEIPEHHsS HOBBIX
UHQOPMALIMOHHBIX TEXHONOTHH M KOMIMBIOTEpH3aUMH OuOAHOTEeUHO-HH(DOPMAIIMOHHBIX MPOIECCOB,
dopMupoBane koMpopTHOH OUONMOTEUHOMN Cpelbl.
1.2 bubauoTeka BRIMONHAET ClAeAyIOLIHE HYHKLHH:
1.2.1. ®opmupyer pona 6ubIHOTEUHO-HHPOPMALIMOHHBIX pecypcoB o0pa3oBaTe/bHON
OpraHU3aLMHU: - KOMIUIEKTYeT (OHA y4eOHBIMH, XyJ0XKECTBEHHBIMH, HAYUHBIMH, CTIPABOYHBIMU
NeJarory4ecKUMHU M Hay4HO-TIOMYIISIPHBIMH JIOKYMEHTAMH Ha TPaJHLHOHHBIX H
HETPA/IMIIMOHHBIX HOCHTENAX MH(OpPMalMH; - nononHseT (GoHI HHPOPMALMOHHBIMH PECYPCAMH CETH
Hurepuer, 6a3zamu 1 GaHKaMu



JIPYTHX OPraHM3alluii; - OCYIIECTBISET PA3MELLeHHE, OPTAHH3ALMIO H COXPAHHOCTE JOKYMEHTOR.

1.2.2. Cozpaer HHpOPMALIHOHHYIO MPOLYKIHIO: - OCYIHECTBIIAET AHAJIHTHKO-CHHTETHYECKYIO nepepaboTky
MH(OPMALIMH; - OPraHHU3YeT W BEIET CIIPaBOYHO-OHGIMOrpaduyecKuii annapar: KaTaJloru,, KapTOTeKH,
SJICKTPOHHBINA KaTaor. - pa3pabaTbiBaeT peKOMEHNaTeIbHbIe Gubnuorpaduueckue nocobusa (crimckm,
00630pHI,

YKasaTesy U T.0.).

1.2.3.  Ocywmectenser  auddepeHMpoBaHHOe bubnmuoreuHo-uudopmauroHHoe  ofciIyKHBaHHe
obyyaromuxcs:

- MpPefoCTaBiseT MHPOPMALMOHHBIE PECYPChl HA PA3THUYHBIX HOCHTENSX COOTBETCTBEHHO BO3PACTY
00y4aIOLMXCs U HA OCHOBE H3YUEHHS X HHTEPECOB M H(OPMALIMOHHBIX noTpedHOCTeIH;

- OpraHusyer OOY4YEHHE HABBIKAM HE3aBUCHMOrO GHONHOTEYHOro MONMBb30BATENS M norpedures
vH(OpMaLINK, CONeHCTBYET MHTErpallMM KOMILIEKCA 3HAHMIA, YMEHUIl M HAaBBIKOB paboOThl ¢ KHUIOH M
uHbopManuei; ‘

- OKa3bIBAeT MH(OPMALMOHHYIO MOIEPHKKY B PELICHMM 3a/a4, BOIHMKAIOWIMX B MPOLECCE yueOHOIH,
camMo00pasoBaTesbHON M JOCYTOBOMH ASATENLHOCTH 00YHAIOIMXCA.

1.2.4. Ocywectensier  auddepeHuuporanHoe  GUOAHOTEUHO-MH(POPMALIHOHHOE obcnykuBaHue
NeJaroruyeckux paboTHHKOR!

- BBUABJIIET MH(OPMALMOHHBIE NOTPEBHOCTH M CIOCOOCTBYET Y/OBJIETROPEHHIO 3arPOCOB B 0OJACTH
NneJarorHyecKuX HHHOBALIME W HOBBIX TEXHOJIOTHIH;

- CozieHicTBYeT NPoeCcCHOHANBHON KOMIIETEHIIMH 1E1aroroB, MOBBILIEHHUIO KBATHPHKALMN;

- OCYIIECTB/IAET TeKyllee HHPOPMUPOBaHUE (063CPbI HOBBIX TIOCTYIUIEHUH H TyGIMKaLHii).

1.2.5. Ocymectrser auddepeHnupoBaHHOe GUGIMOTEUHO-HHAOPMALMOHHOE o0cy>KUBaHKE POAUTENEH
(3aKOHHBIX NpeAcTaBUTENEH) 0OyYaloIUXCs:

- KOHCYIBTHPYET 10 BONPOCaM yueOHbIX M3AaHMH /s 00 ydaiomXcs;

- HHOPMHPYET O HOBBIX MOCTYIUICHHSX B GUOIMOTEKY.

2. OpraHu3alius 1esTelbHOCTH OUGIHoTeK
2.1 bubamoreka o6pasoBaTenbHON OpraHM3auMM JENMTCA Ha aGOHEMEHT, OTaen yueOHHKOB (yueOHbIiH
honn) m umTaneHbiit 3an. Bubnuorednoe obcnykuBanue 06y4aOLIMXCA 1 pabOTHUKOB OCYIIECTBISAETCS
Ha 6e3B03Me3HOH ocHOBe (becnaTHo).
2.2. bubnnoreuHo-HHOOPMALMOHHOE OGCIY)KMBAHHE OCYIIECTBISETCS HA OCHOBE OHUGIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBMM ¢ YUeOHBIM M BOCTIMTATENBHBIM MIaHAMMU obpa3zoBaTenbHOkM
OpraHH3aLHH, TPOrpaMMaMH, MPOEKTaAMH H I1JIaHOM paboThl KONLHOH GUBIHOTEKH.
2.3. B nensx 3anpera Ha pacnpoCTpaHEHUE IKCTPEMHCTCKOM JIATEpaTypEl PeryJisipHO NPOBOIMTCH CBEPKa
Gubanoreuroro donga u noctynarwoLeii aurepatypsi ¢ GCOM.
2.4. B uensx obecrieueHns MoJepHH3aLMH GUOIMOTEKH B YCIOBHIX MH(OpMaTH3aLKK O6Pa3OBaHUS U B
npepaenax CpeAcTB, BEIASAAEMbIX YUPEIAUTENAMH.
2.5. OGpa3oparenbHas oOpraHusauus obecrneurBaer OnbMoTeky HeODOXOHMMBIMH  CITyKeGHBIMU
NOMELIEHHAMH B COOTBETCTBHM CO CTPYKTYpOH OMOJIMOTEKH, HOPMATUBAMM MO TEXHMKE OE30MaCHOCTH
IKCIUIyaTallMK  KOMMBIOTCPHOH ~TEXHMKM M B COOTBETCTBHM ¢  nojokeHusmu  CanlluH:
TENeKOMMYHUKALMOHHOH 1 KOIHPOBAIbHO-MHOKHUTENILHOH TEXHMKOH M HEOOXOIMMBIMM MPOrPAMMHBIMH
MPOAYKTAMH; PEMOHTOM M CEPBHCHBIM OOCIyxkMBaHHEeM OGUONMOTEHHON TeXHUKM M 0GOpYIOBaHMS
6rbiroTeKu; GUGIMOTEUHOI TeXHHKOM M KaHLIENAPCKUMH IPUHAIEKHOCTAMH.
2.6. ObpasoBarebHas OPraHW3ALMs CO3AET YCIOBMS ISl COXPAHHOCTH HMyLIeCTBa GHONHOTEKH.
3.7. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTb U KAYECTBO KOMILIEKTOBAHMS OCHOBHOIO thoHna GubnuoTexny,
KOMMNIEKTOBAaHHE Y4eOHOTro (hOHAAa B COOTBETCTBMHM C (DEAEPAILHBIM nepeyHeM y4yeOHMKOB H YueOHO-
METOJMYECKHX MW3/IaHWH, CO3/IaHME HEOOXONMMBIX YCIOBMH Uil NEATENbHOCTH OUOIHOTEKH HeceT
JMPEKTOP 00pa3oBAaTE/IbHOK OPraHU3alMK B COOTBETCTBHM ¢ YCTaBOM 06pa30BaTebHO OpraHH3aLMH.
2.8. Pexxum paboTsl GUONMOTEKH OMpesieNnsieTes B COOTBETCTBHH C PaciicaHHeM pabotel mkosbl. [Tpu
OmnpeneNieHUH pexxumMa paboTsl GUGIMOTEKH TIPEyCMATPUBAETCS BhblAEIEHHE:

— OJIHOTO Yaca paboyero BpEMEHH e3Ke/IHEBHO Ha BHINOIHEHHE BHYTPUOHOIHOTEYHOH paboThI;
— OAHOI'O pa3a B MeCLL - CaHHUTApHOTO JIHA, B KO'FOprI:‘! oﬁcnymuﬁaﬂue MoJib30BaTe/ieH He
— MHPOU3BOMTCH,



3. Vu&r mocTyniaeHHs U BEIOLITHA IOKYMEeHTOR OGubiinoTeuHoro goHaa

3.1. Caenenus o BIO4YaeMbIX B OHOIMOTEUHBIH (OHI AOKYMEHTAaX (PUKCHPYIOTCS B KHHIE CyMMapHOTO
yuera dGubaunoreuroro goHza.

3.2. CyMmMapHBIii yu4eT MOCTYMJEHHS 3JIEKTPOHHBIX CETEBBIX JIOKANBHBIX JOKYMEHTOB BelIeTcs B
3NEKTPOHHOM peecTpe. '

3.3. JIOKyMeHTHI, MOArOTOBJNEHHbIE K TIpUeMy B OUOMMOTeuHbI tbon,u, IIOJIBEPraloOTCs [1ePBHYHOI
00paboTke U MHAWBUIYANLHOMY YUETY.

3.4, HupguBuayanbHbld y4YeT JOKYMEHTOB OCYLUECTBJISETCS IyTEM MPUCBOEHHS KKIOMY JK3EMILIAPY
JNOKYMEHTA PErMCTPAaLMOHHOIO HOMepa, MHOIC 3HaKa B KayecTBe pPerucTpallMOHHOIO HOMEpa
(cMCTEMHOro HOMepa KOMIBIOTEPHOI MpOrpaMMsl, LITPHXKOAA W APYrHx). MHOMBHAYaneHeIH HOMep
3aKperIseTcs 3a JOKYMEHTOM Ha BCE BpeMS €ro HaXo)KIeHHWs B (oHae OMONMOTEeKH. PerucrpaluoHHbIe
HOMEpa HCKITIOUEHHBIX M3 (DOHIA TOKYMEHTOB He NPUCBAUBAIOTCS BHOBb TIPUHATHIM TOKYMEHTAM.

3.5. PerucrpauMoHHbIE HOMEpA TPOCTABISIOTCS HETOCPEACTBEHHO HA JOKYMEHTAX M OTPAXKAIOTCH B
perucTpe HHIMBHIYAIBHOIO Y4ETa JOKYMEHTOB, IPUHATOM B OUGIHMOTEKE.

3.6. B perucTp BIMCBHIBAIOTCS JaHHBIE O KAXIOM JOKYMEHTE: J1aTa 3alUCH B PETHCTPE, PerUCTPaLMOHHBIH
HOMED, KpaTkoe Oubinorpaduueckoe onucalue J0KyMeHTa (aBTop, 3ariiaBue, ToM. YacTh, BbIMYCK, MECTO
M TOJl U3/1aHMs), LIeHa JIOKYMEHTA. '

3.7. JloKyMeHTHI, BKoYaeMebie B hoH GHGIHOTEKH, Mapkupytorces. [Ipu 5ToM MOryT OBITh UCTIONB30BAHE
LITEMITENH, KHUYKHBIE 3HAKM W APYTHE BUIbI MAPKHPOBKH.

3.8. Ha npuHATBIX NEPBUYHBIX NOKYMEHTaX MPOMU3BOJMTCH 3allMCh, YTO MOCTYIMBLIME NOKYMEHTBI
OPUHATHI B 610IMoTEeuHbIH (on.

3.9. IlepeuuHble yueTHblE JOKYMEHTHI, NOATBEPHAIOIME (AaKT MOCTYIUICHHS, IepealoTes B
Byxranrepuio.

3.10. loxymeHTb! BBIOBIBatOT M3 GUONMOTEYHOTO (JOH/A B CBA3M C (DH3HUECKOM YTPaTOM, BETXOCTHIO HITH
yCTapeBlIMM cojepkaHueM. BoiOpiBIIMe NOKyMeHTBI HckoHaroTces M3 Oubnuoreynoro donza
CIHCBIBAKITCS.

3.11. BuiObiTHE AOKYMEeHTOB W3 OuOmMoTeuHOro (GoHaa ohopMiseTcs aKTOM O CIHCAaHHH OOBEKTOB
6ubnuoteyHoro (ouza rno Qopme.

3.12. K akTy Ha cndcaHue MpUIAaraeTcs CIHCOK Ha HCKITIoUeHHe 00BheKTOB OHOIHOTEYHOro

donaa.

3.13. K akry 0 cnucaHMd MO MPUYHMHE YTPaThl H CIMCKY NPHNAraroTCs AOKYMEHTEI, MOATBEePKIAIOLIHE
yrpary.

3.14. Tlocne 3aBeplueHHMS MEPOIPHUATHH, NPELYCMOTPEHHBLIM AKTOM O CIIHCAHHH, OJHH 3K3EMIULIP
JIOKYMEHTOB, NOATBEPIKIAIOLIMX CIIMCAHHE, TepelaeTcs B OyXranTepHio, BTOPOM XxpaHuTcs B OHOIHOTEKE.

4. IIpoBepka HAINYHA TOKYMeHTOR GubamoTeyHoro poHaa

4.1. Ilpoeepka HamMuus JOKYMEHTOB Oubnuoreunoro ouna (nanee — nposepka GoHNA) NPOHU3BOIUTCS B
00s13aTe/ILHOM MOPS/IKE: TIPU BISBIEHUH (haKTOB XUIIEHHUS, 3/I0YTIOTPEOIEHHS HITH TIOPUH JIOKYMEHTOB; B
cilydac CTHXMHHoOro OencTBMsA, TOXKapa WM JOPYTHX 4pE3BbIYAMHBIX CHTYAlMAX, BbI3BAHHBIX
9KCTPEMAIBHBIMHK YCIIOBHAMM; [IPY PEOPraHU3alKK WIH JIMKBHAALMH OMOIHOTEKH.

4.2. Ilpu BbIABIEHMH B Npoliecce MPOBEPKH (POHIA OTCYTCTBYIOUIMX IOKYMEHTOB H HEBO3MOMKHOCTH
YCTaHOBJIEHHS! BUHOBHBIX JIUL YOLITKM [0 HENOCTAYAM CIIHChIBAKOTCS B COOTBETCTBHH C JEHCTBYIOIIMM
3aKOHOJATEIECTBOM,

5. Aeronpon3BoacTBO
5.1 Opranusanus paboThl ¢ JOKYMEHTaMH I10 y4eTy OubIHoTedHOoro (oHaa OCyIIeCcTBIsETCS
10 MpaBU/IaM BEJIEHHS IENOMPOU3BONICTRA.
5.2. B 6ubnuoTexe BeyTCs U XpaHATCS: HHBEHTAPHbIE KHUTH, KHHTH CYMMapHOTO yYerTa,
aKThl O CIIMCAHMU UCKIIIOYEHHBIX 00BEKTOB OHONHOTEUHOro (DOH/IA, YUeTHbIE JOKYMEHTHI,
NOATBEPAIAIOIIME NOCTYTMIEHHE JOKYMEHTOB B OubnuoTeunslit Gpona (HakiaaHble, aKThl
TIPHEMKH-TIEPE/IauM ), aKThl O NPOBEIEHHUH UHBEHTAPHU3ALMH H POBEPKH (OH/IA, XypHA
BBIIa4YH y4eOHUKOB 110 KJlaccaM, YHTaTelIbckue hopMYISIphl, JKypHa cBepoK (oHIa
6ubnuorexn ¢ PCIOM.

6. Pabora 6ubmoTexkH ¢ PegepanbHbIM CMHCKOM IKCTPEMHCTCKHX MATEPHAJIOB

(¥ ]



6.1. C uenbio HCrIONHeHWs TpeGOBaHMH 3aKOHONATENLCTBA M MPOTMBOAEHCTBHS SKCTPEMUCTCKOMN
ASATENBHOCTH M HCIIKOUEHHS BOSMOMKHOIO MACCOBGTO PACIPOCTPAHEHHA IKCTPEMHCTCKUX MATEPUAIOB, B
OubinnoTexe 3anpelnaercs pacnpocTpaHeHHe, XpaHeHWe, NPOW3BOACTBO M HCIONb30BAHHE MCYATHBIX,
ayiuo, BMJICO W MHBIX MATCPUAIOB OKCTPEMMCTCKOHW HampaBieHHOCTH. Hactosmmii  mopsok
PernaMeHTHpyeT AEHCTBHA MO BBLIABIEHIIO W CBEPKE JOKYMEHTOB, W3/IaHHMi, yueGHOM NHTepaTyphl co
CIIHCKOM MaTepHasoB, BKIIOYEHHBIX B (DejepanbHbli CIHCOK SKCTPEMUCTCKMX MaTepHanoB (jianee —
OCM)

6.2. Jlna cepku 6uGnuoreunoro donaa u noctynaiomed nureparypsl ¢ ®COM npukazom JHpeKTopa
LIKOJIBL (POPMUPYETCH KOMUCCHS. _

6.3. Cpepka 6ubmioreuHoro Gouma u nocrynaioueli nureparyps ¢ @COM NPOU3BONHMTCH OAHH pa3 B
MecHlLL.

6.4. Ha ocHosanuu o6HoBneHHBX PCOM ujleHaMH KOMHCCHH €XKeMECS4HO NPOBOAMTCS aKTyaIH3aLis
CMMCKA, O YeM COCTABJISETCS aKT aKTyaau3alluy.

6.5. Tlo pesynpraram mpoBepkM QoHAA ¥ UOCTYNAKOWECH JIMTEpaTyphl HA MPEAMET HAJIHYHMS
OKCTPEMHUCTCKHMX MaTEPHATIOB COCTABJIAETCS aKT CBEPKH.

6.6. Tlpx oOHapy:KeHWH 3anpeleHHbIX MaTepHATOB YICHhl KOMHCCHM M3LIMAIOT MX M3 OTKPBITOrO
nocTyna, ohopMIAIOT aKThl 00 HCKIIIOYEHHH M3 (OH/IA, CIIMCAHMU M YHUUTOKEHHH.

6.7. B 6ubnuotexe aomkeH Obith B Hammuun «DenepanbHbIA CHHCOK HKCTPEMUCTCKMX MATEPHAJIOB» B
NEYaTHOM H 3JIEKTPOHHOM BHJIE, KOTOPBIH JIONeyaTsiBaeTes Npy KakaoM obHoenenun OCOM na caiite
Muntocra Pocenn B MHpOpMaLMOHHO TeNekoMMyHHKaMOHHON ceTH MaTepreT (www.minjust.ru).

7. IlpaBa n o06a3aHHOCTH OHOIHOTERN
7.1. Bubnuorexapp 06pa3oBaTenbHONO yupeskIeHHs HMEET MPaBo: - CAMOCTOATENBHO BBIOHPATE (hOPMBI,
cpeicTBa M MeTOAbl  OuOAMOTeYHO-MH(OPMANMOHHOrO  OGCHy:KMBaHMA  0OpPa3OBATELHOrO M
BOCMHTATEJIEHOIO IIPOLECCOB B COOTBETCTBHH C LIEJIAMM H 3aJayaMi, yKa3aHHeIMM B Ycrase YOV
"CMAPT CKVII" (YMHAS HIKOJIA) u [Nonoxkenuu o wkonsHOH 6HGIHOTEKE;
- PeKOMEHI0BAaTh HCTOUYHMKH KOMIUIEKTOBAHHA UH()OPMALMOHHBIX PECYPCOR;
- H3BIMATh M PEAIM30BLIBATH JOKYMEHTBI MX LIKOJEHOIO (JOH/IA B COOTBETCTBHH C
HHCTPYKUMeH No ydyery Gubnuoteunoro Goma;
- OnpejesisTh B COOTBETCTBHH C NPABMJIAMM NOJIL30BAHUS LIKONLHOH OUOIMOTEKOM, YTBEPIKAECHHBIMU
AUPEKTOPOM  IUKOJIBI, BH/bI M pa3Mepbl KOMMEHcaluuu yuiepba, HAHECEHHOro MOJIL30BATENAMH
OubHOTEKH;
- Y4acTBOBAThH B COOTBETCTBHH ¢ 3aKoHOaaTenbecTBOM PM B pabore GHOMMOTEUHBIX acCOLMALIME H COIO30B.
8.2. bubnunorekaps 06s13aH: - 00eCTeUrTh MOAB30BATESIM BO3MOKHOCTh PaboOThl ¢ HHPOPMALIMOHHBIMH
pecypcamMu OUOIHOTEKH;
- MH(OPMUPOBATH NOJB30BATENEH O BU/IAX NPENOCTABISEMBIX GUOIMOTEKO yemyT;
- (opmupoBath poHn GUOIHOTEKM B COOTBETCTBMM C AKTYalbHBIM (e/epaibHbIM ITepedHeM yueGHBIX
U3/laHKH, 00pazoBaTeNLHBIMU NPOrPAMMAaMH LIKOJIBL, MHTEPECAMH, NOTPEGHOCTAMM M 3ampocaMH BCex
NePEeYHCIEHHBIX BBILIE KATeropHi Nojb3oBarenc;
- COBEpLIGHCTBOBATH  HH(MOpPMaLMOHHO-OubNHorpaduueckoe u  GubnuoTeuHoe — OOCITYKMBaHUE
MoJb30BaTeNnel;
- obecneunBaTh COXpaHHOCTL HOcHTENEH HHPOPMALIMH. X CHCTEMATH3ALMIO, PA3MELICHHE W XPAHEHHE; -
obecneunBaTk peXUM paboTHI LIKOILHOM OHONIHOTEKH;
- MOBBILLIATH KBAIM(MKALIHIO,
- He JIONYyCKAaTk pacnpoCTpaHeHHe JIMTepaTyphbl SKCTPEMUCTCKOM HANPABICHHOCTH U HHOM HHpOPMAIMH,
HEraTHBHO BIIHSIOLIEH HA HECOBEPIUEHHOJIETHHX, BECTH XKypHan cBepok dounpa oubnuorexu ¢ GCIM.

8. IlpaBa n 06s13aHHOCTH NOJIL30BATEEH OHOIHOTERH
8.1. Ionp3oBaTeny MKONEHOH OMONMOTEKH UMEIOT MPaBo:
- MOJIy4aTh TOJHYI0 HMH(pOpMauMio 0 cocTaBe OMOMHOTEUHOro (oHAa, MHPOPMALMOHHBIX PECYpPCOB M
NpenoCTaBIgeMbIX OHOIMOTEKOH YeIyT;
- MOJTyYaTh KOHCYJIBTAlMOHHYIO IIOMOILL B [IOMCKE M BBIOOPE HCTOYHHKOB HH(OpMALHH;
- 10JTy4aTh BO BPEMEHHOE MOAb30BaHHE Ha a0OHEMEHTE U B UHTANTBHOM 3aJ1e MeYaTHbIe U3JAHUs U IpYrHe
MCTOYHHKH HHGOPMALIHH; - TIPONIERATH CPOK TTONB30BAHMA NOKYMEHTAMH;
- Y44CTBOBATE B MEPOTIPHATHIX, IPOBOJUMBIX OHOJTHOTEKOH.



9.2. Ilonb3oBaTeny WKONLHOH OHONHOTEKH 00SM3aHbL:

- cobmonars npaBHia NONb30BAHMS LIKOIBHOH OUOIHOTEKOM; - GEPesKHO OTHOCHTBLCS K NPOU3BENCHUAM
neYyaTH, UHbIM JIOKYMEHTaM Ha PaslHUHbIX HOCHTENSIX, 000PYIOBAHHMIO H MHBEHTAPIO OUOIHOTEKH;

- OJIEPKHUBATE TOPSAJIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIE BUOAHOTEKH;

- MOJIL30BaTHCA LEHHBIMHU U CIIPABOYHBIMH JOKYMEHTAMH TONBKO B IOMELIEHHH YHTAIBHOTO 3a/1a;

- [IPH [IOJIy4€HUH JOKYMEHTOB YOEIMTHCS B OTCYTCTBHH AS(EKTOR, a MPH HX 0GHApYKEHMH
npouHQpopMUpoBaTh HUGIHOTEKAPSL.

OTBeTcTBEHHOCTE 3a 0OHApY>KeHHBIE Ie(eKThl HECET MOCIEAHHIH TIONIL30BATE b,

- BO3BpALLATh JOKYMEHTHI B YCTAHOBJICHHbBIE CPOKH;

- 3aMEHATb JOKYMEHTBI IUKOJIbHOH OHOIMOTEKH B Cllydae HX MOPYH WITH YTPAThl MM PaBHOLIEHHBIMH;

- NOJIHOCTBIO PACCYMTATBCSA CO IIKOJBLHOH OUOMHOTEKOH 110 KCTEeUEeHHH CpoKa 00yJYeHHs WK

paGoTH B IUKOJIE.

9.3. Ilopanok mone3oBaHust GHOIHOTEKOMH:

- 3aIHCh B IIKOJBHYIO 6uOnMOTeKy 00yudalolMXcsi NPOM3BOAMTCS MO CIMCOYHOMY COCTaBY Kiacca,
NEJarorMyecKUX MM MHbIX pabOTHUKOB IUKOJBI, @ TAKXKE POJMTENEH (3aKOHHBIX MpeacTaBUTeNedt
00y4arommxcs) B HHAXBH/YaIEHOM IIOPAKE MO TIACTopTY;

- [IepeperueTpauMs noyb3opaTencH OUOIMOTEKH MPOM3BONTCS €IKETOAHO;

- JIOKYMCHTOM, NOJATBEKAAIONIMM I[IPABO MONB30BaHHA OHONMOTEKOH, SBNSETCS YHMTATENbCKMI
bopmynsp;

- obecneueHne obyqaommxes y4eOHMKAMM OCYILECTBIISETC KOUIEKTUBHBIM CMOCOGOM Yepes KITacCHbIX
PYKOBOJAMTENICH B CpeHEHN HIKOJIC H MHAMBH/IYaabHO —B CTapILEH LIKOJIE.

9.4. Topsnok N0JIb30BaHUA aBOHEMEHTOM

- [I0/1b30BaTe/lb UMEET TIPAaBO NOJYYHTh Ha IOM M3 MHOIOTOMHBIX H3/aHHi He Gosee Tpex JOKYMEHTOB
OHOBPEMEHHO;

- MaKCHMaJIbHbIE CPOK MOJIb30BaHMA JOKYMEHTaMM: y4eOHMKM M yueOHbIe MocoOus — yueGHBIH rof,
Hay4HO-TIOMY I pHas, I03HaBaTeNbHAas, XY/105KeCTBEHHAs JIMTepaTypa — | MecsL, MepHOAHYECKHE H3/IaHHs,
M3aHHs TOBBILIEHHOrO crnpoca — 15 nHell; - nonb3oBaTend MOrYT MPOUIMTE CPOK IOJIb30BAHHS
JOKYMCHTaMH, €CJIH HA HUX OTCYTCTBYET CIPOC CO CTOPOHBI JIPYTHX YMTATENEH.

9.5. ITopsnok NONB30BAHHS YHTABHBIM 3aJ10M:

- IOKYMEHTBI, NpeHasHa4eHHbIe A1 paboThl B YHTANBHOM 3a/I¢, Ha JIOM HE BbIIAKOTCA;

- SHUHKIIONE/IUH, CTIPABOYHUKH, PENKHE, LIEHHBIE, UMEIOIIUECs B €IMHCTBEHHOM 3K3eMIUISAPEe JOKYMEHTHI,
BBIJIAOTCA TOJBKO /715 pAa0OThI B YHTAIBHOM 3aJie.

9. 3ak/no4nTE/IbHbIE MOJM0XKEHHS
9.1. INonoxenune o 6HOIMOTEKE YTREPIAAETCS AUPEKTOPOM LLIKOJIBL.
9.2. lNonosxeHne BCTYNAET B CHILY C IaThl €10 YTBEPXKASHHS IHPEKTOPOM LIKOJIbI,
9.3. [locne npunsTus [TonoxeH:us B HOBOH pefakuUMy Npeblayllas peaaKius
aBTOMATHYECKH YTPAYHBACT CHITY.



